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(a)
All individuals who received support from the Undergraduate Conference Presentation Fund need to submit this completed progress report within 1 month of attending the conference. 

 (b)
This application must be completed electronically. 

(c)
There are 5 sections and 5 pages in this application form. Ensure that all sections of the form are completed.
(d)
The report must be reviewed and signed off by the primary supervisor of the research project on which the conference presentation was based. 

SECTION 1: APPLICANT DETAILS
	SURNAME
	
	FIRST NAME
	

	DEGREE
	
	STUDENT NUMBER
	

	DIVISION / DEPARTMENT / CENTRE / UNIT
	
	EMAIL ADDRESS
	

	PRIMARY SUPERVISOR’S NAME
	
	SUPERVISOR’S EMAIL
	


SECTION 2: CONFERENCE & PRESENTATION OVERVIEW 
	WAS CONFERENCE NATIONAL OR INTERNATIONAL?
	NATIONAL
	
	INTERNATIONAL
	

	OFFICIAL NAME OF CONFERENCE (as stated in original application)

	

	CONFERENCE ORGANISER/S
	

	LOCATION 
	

	DURATION
	NO. OF DAYS
	
	FROM
	DD/MM/YYYY
	TO
	DD/MM/YYYY

	AWARD DETAILS
	DATE AWARDED
	
	AMOUNT
	

	INDICATE THE TYPE OF PRESENTATION MADE:

	INVITED SPEAKER 
	
	ORAL PRESENTATION
	
	POSTER PRESENTATION
	
	OTHER (specify)
	

	TITLE OF PAPER / POSTER: (as on original application. If title has changed, please indicate this)

	

	CO-AUTHORS (list all where applicable)
	


SECTION 3: NARRATIVE REPORT OF CONFERENCE & PRESENTATION 

Note: this section of the report may be published on Stellenbosch University departmental / divisional websites and circulated in your department / division / centre. You may indicate below should you prefer this report to be kept confidential.
	OVERVIEW OF CONFERENCE     (provide a descriptive report of the nature and purpose of the conference, the key themes, brief observations about the tracks / themes / sessions which you were able to attend and general observations about the conference proceedings)

	

	PRESENTATION FEEDBACK      (provide a critical review of your paper or poster presentation at the conference, including any pertinent questions or  feedback that were received from the audience / attendees during or after the presentation) 

	


SECTION 3 continued on next page…

SECTION 3: NARRATIVE REPORT OF CONFERENCE & PRESENTATION cont…

	EVALUATION OF CONFERENCE   (provide a critical evaluation of your conference experience. You may wish to reflect on how well the conference worked conceptually (e.g. in terms of how the themes and presentations fit into the overall purpose of the conference) as well as how well the conference worked logistically)

	

	CRITICAL REFLECTIONS    (Reflect on what you would have done differently, whether and how feedback on presentation made you refine your ideas, and whether and how your interaction with participants and conference presentations have made you rethink ideas about your research focus or the field itself)

	

	IS THERE ANY REASON WHY THE NARRATIVE REPORT PROVIDED ABOVE SHOULD BE KEPT CONFIDENTIAL?
	YES
	
	NO
	

	IF YES, PLEASE EXPLAIN:

	

	VIDEO
As a condition of award, successful applicants are requested to make themselves available to shoot a brief video speaking about their research and presentation experiences, which may be posted on the Undergraduate Research Office website. Kindly indicate below three possible dates on which you and/or your group members will be available to come into the Undergraduate Research Office to meet about this video.

	Availability:

	Date 1:


	Date 2:


	Date 3:


SECTION 4: BUDGET REPORT 
	LIST ALL EXPENSES INCURRED IN RELATION TO PRESENTING AT THIS CONFERENCE 

	EXPENSE DESCRIPTION 

(complete ONLY for whichever costs apply)
	ORIGINAL ESTIMATED AMOUNT (R)
	ACTUAL EXPENDITURE (R)

	TRAVEL COSTS

	1.1.  AIR TRAVEL
	
	

	AIR TICKET
	
	

	TRANSPORT TO AND FROM AIRPORTS
	
	

	OTHER (specify)
	
	

	1.2. ROAD TRAVEL
	
	

	BUS
	
	

	CAR (petrol & tolls)
	
	

	OTHER (please specify)
	
	

	ACCOMMODATION & SUBSISTENCE COSTS

	ACCOMMODATION
	
	

	SUBSISTENCE
	
	

	OTHER (please specify)
	
	

	CONFERENCE-RELATED COSTS  

	CONFERENCE REGISTRATION FEES
	
	

	CONFERENCE OPENING / CLOSING SUPPER / EVENT FEE
	
	

	OTHER (please specify) 
	
	

	TOTALS
	
	

	EXCHANGE RATE USED TO CONVERT TO RANDS (if applicable)
	
	

	IF ANY OF YOUR EXPENSE ITEMS WERE ABOVE OR BELOW THE ORIGINAL ESTIMATED AMOUNT FOR THAT ITEM, PLEASE JUSTIFY BELOW:

	


SECTION 5: SIGNATURES 
	DECLARATION
	I, the recipient, declare that the information provided above is correct. 

	RECIPIENT SIGNATURE
	
	DATE
	

	SUPERVISOR SIGNATURE
	
	DATE
	


UNDERGRADUATE CONFERENCE PRESENTATION FUND


PROGRESS REPORT 	(UCP(P)-08-2015)
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