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Introduction 
Your personal Assessment timetable will show all the assessments that you are 

registered to take. It will show the date, time, and duration of each exam, and 

whether a concession was granted if applied for. 
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How to access your Assessment Timetable on 
the Student Portal 
STEP 1: In your web browser, go to https://student.sun.ac.za/ and Click on the Student Icon 

 

 

 

STEP 2: Complete Student Login details and select Login. 

 

 

 

 

 

 

https://student.sun.ac.za/


 

Student Guide - How to access assessment timetable and concession letter_final.docx           
 Page 5 of 8 

How to access your Assessment Timetable on the Student Portal 

continue… 

STEP 3 & 4: On the Navigation panel select Academics and then select Assessment 

Schedule 

 

STEP 5: In the Assessment Schedule Tab a search screen display. Ensure Programme, Intake 

year and Period that it’s automatically populated. If it is correct proceed. If Incorrect then 

select from dropdown the correct information.  When all filters are complete select Search. 
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How to access your Assessment Timetable on the Student Portal 

continue. 

STEP 6 & 7: Your exam table will now display below the search. Export the timetable into 

PDF.  Select the PDF Icon drop down and select Export All. 

 

 

STEP 8: Go to File explorer under Download folder and open the downloaded exam table. 

 

Step 9: You can now view the opened pdf file.

 

This completes this Process on How to access your Assessment Timetable on the Student 

Portal  



 

Student Guide - How to access assessment timetable and concession letter_final.docx           
 Page 7 of 8 

How to access your Concession letter on the 
student portal 
STEP 1 & 2: On the Navigation panel select Request and then select All Request 

 

 

STEP 3: On this screen select from the request Category drop down Exam Related. 

  

 

 

How to access your Concession Letter on the student portal continue 
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STEP 4: Select Search 

 

 

STEP 5: In the search result under column” Approval Letter”.  Click on the hyperlink to open 

the concessions letter in pdf. 

 

 

This completes this Process on How to access your Concession Letter on the student 

portal.  

  


