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1. Getting started

You will receive an email notifying you that your student requires your signature to proceed with their
application for ethics clearance.

To open the request, click on the signature link provided in the email.

Dear Mr Xesi

You have received a signature request from Miss Clarissa Graham with a message:
Please sign

To view your outstanding signature requests, click on the following link:

http://applyethics.sun.ac.za/Signatures/Index

You will receive an email
requesting your signature. Click on
the link to open the signature page

A 4

You will be asked to log in to the Infonetica system. Sign in with your SU username followed by
@sun.ac.za e.g. username@sun.ac.za and your SU network password.

ENTER YOUR

LOGIN
CREDENTIALS
AND SIGN IN

Sign in with your organiza:i::}/_/

nwalkerisunacza

T |

To Sign-in at Stellenbosch University requires
@sun.acza username, Reset/Change your password on

http:/ e sun.ac.za/password if you have problems
signing in

| lost the email request that was sent to me
If you cannot find the email request that was sent to you, you can also view all signature requests by
logging in on the Infonetica Application Site: https://applyethics.sun.ac.za

You can view your signature requests on the Work Area in the Signature’s Tile:
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2. View the application form and its contents

To open the application form, click on the action button VIEW FORM to open your student’s
application form (see screenshots below).

The application form will open. You can use the NEXT, PREVIOUS, or NAVIGATE buttons to move
between sections in the form.

Beta Test Mode

Signatures

Type Project Title Requesting User Message Requested Date v Response Date Status Action

Supervisor TESTING THE FORM FOR MANUALS Miss Clarissa Graham Flease sign D&/06/2017 10:19 Requested View Form

Showing 1 to 1 of 1 entries

Click on View Form to open 4
the application form
submitted for your approval

- ~

jeta Test Mode X -

0168
REC H' . mn FOI'm Visrsion: Humanties Vaesion 2
Use the previous and next tabs to go to the

- previoss ornestsectancife fom

—~—— Use Navigate to view ALL active sections in the
form

SECTION 1% @

~— //.

This application is intended for the REC: Humanities (social, behavioural, economic and educational research)

Actions

1. This application will be routed to and reviewed by the REC: Humanities (which mainly reviews social science research (e.g. non-medical). o
Would the REC reviewer to this ication requre i medical expartise to review the potential risk of harm and benefits to
participants?

Yes
No

1.1 Is the project funded by USA Federal funding sources and/er Mational Institutes of Health (MIH) funding sources?

Yes

No
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3. How to make comments on the form

If there is a specific section you would like your student to revise, you can make a comment on the
panel where the question is displayed.

Click on the speech bubble on the specific panel you want to comment on. The student will be able to
view the comments and make the required changes if you return the form to them by rejecting the
signature request.

The screenshots below illustrate how to make a comment and also how to view, edit or delete the
comments you make. Please have a look at the screenshots below if you would like to comment on
the form.

et . . 0168
REC Humanities New Application Form
SECTION 1: REC/DESC/FESC INFO @
This application is intended fgr the REC: Humanities (social, behavioura! -
1. This application will be routed to and reviewed by the REC: Humanities (which 1) To make comments on the ;l.on-medical).

form, click the speech bubble

Would the REC reviewer assigned to this orm and benefits to

participants?

tion require professional medic

Yes
Mo

Comments

Comment . Date Added

o

Here | typel

P T 2) Click on +Add Comment to
m | capture your comments to be
viewed by the applicant.
R iber to SAVE your

~ S
e

Comments

Comment
Hera | type

3) Once you have saved the
comment, the system will record
the date and time the comment
was captured. This is proof that
the comment was saved
successfully. Click CLOSE to
close the window
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Actions v

© o

Previous Next Navigate
s J X
Print Sign Reject

|
Complateness Cemments
Check

REC Humanities New Application Form

Click here to edit or
delete any SAVED
comments

Version: Humanities Version 2

8 Read access only.

SECTION 1: REC/DESC/FESC INFO
l

This application is intended fe ional research)

Comments

Comment

Here | type

g

T

The system will count the number of comments made here

1. This application will be rou!eﬂ social science research (e.g. non-medical).
Would the REC reviewer assigns review the potential risk of harm and benefits to
participants?

Yes

Date Added
Thursday. June 8, 2017 at 10:4T7 AM

Click on the text to edit or delete
your comment. If more than one
comment was captured in this
panel, you will need to click on
the specific comment that you
want to edit
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4. Signing/ Rejecting the request to indicate your decision
To indicate your decision on the form, you can click one of two options in the Action Panel:

SIGN Click on SIGN if you are satisfied with the contents of the application form

and approve the application to proceed for DESC/FESC/REC review. Note that

once you click on SIGN, the application form will be automatically submitted

to the DESC/FESC/REC to review the application.

REJECT Click on REJECT if you have made comments on the form that you would like

the student to address or attend to before the form can be submitted to the

DESC/FESC/REC. Your student will receive an email notifying them that the

request has been rejected.

Your signature will be requested every time the applicant must respond to changes
from the DESC/FESC or REC: Humanities. The student cannot submit the application
without your signature for approval.

CRITICAL
WARNING

Beta Test Mode

a1 08,8

Actions

REC Humanities New Application Form

= ]
E 4 x p SECTION 1: RECIDE™ N o
sgn Rejoct .,
*
*
*
*
Thif;gplication is in
*
1. This appﬁgaticn will b Once you done reviewing the application and capturing your comments, do the following: 0
Would the RRC revie o

3m|:|pa ms? ." Slg": Click sgn if you are satisfied with the !pﬁ"f_ﬁmn and no further revision is reque red.
4 Rleject: Chck refect if you are not satisfied with tha submitted form.
Yes

No

1.1 Is the project funced

Yes

No . vy

2. Please select the SU Faculty you are affiliated with o

AgriSciences

St and Sacinl Salansas

Beta Test Mode

Work Area v H
Signatures
=
Home Mot
Type Froject Title Requesting User Message Requested Date  , Response Date Status Action
Superviser TESTING THE FORM FOR MANUALS Miss Clarissa Graham Please sign 08/052017 1019 08/052017 11:29 Signed \iew PDF

Showing 1o 1 of 1 entries
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