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REPORT BY THE SUBCOMMITTEE OF THE APPOINTMENTS COMMITTEE (SENATE) REGARDING THE PROMOTION OF .......... TO .......... IN THE DEPARTMENT OF ..........

______________________________________________________________________

The committee met on ..... (when) in ..... (where).

Present: 
The Dean: ..... (Chairperson);

(members in alphabetical order of Prof./Dr/Mr/Ms)

Non-voting member:
(Human Resources practitioner)
Secretary:


A.
THE COMMITTEE REPORTS:
1. That a request from the ..... (chairperson/Dean) of the Department of .......... has been received for the promotion of ..... (name) to ..... (level) in the Department.

2.
That the Committee is of the opinion that ............................ may be promoted to ..... (level) in the Department of .......... on the basis of the following reasons:

a)


b)


c)


d)


e)


f)


3.
Context within which recommendation is made (E.g. policy, legislation, approved rules of procedure, guidelines with regards to recognition of professional qualifications, guidelines with regards to scarce skills, diversity, strategic priorities and realities of the Faculty/Department)

B.
THE COMMITTEE UNANIMOUSLY RECOMMENDS:
That .......... is promoted to ........... in the Department of .......... from .......... or as soon as possible thereafter.


Appendix G(2): Motivation for Promotion

The letter of motivation from the relevant department requesting the promotion, must provide the following information in order to advise the sub-commitee, namely:

1.
Academic Qualifications

Short description as well as performance in this area since the previous promotion/appointment 

2.
Career Record

Short description as well as performance in this area since the previous promotion/appointment 

3.
Teaching

Short description as well as performance in this area since the previous promotion/appointment 

4.  Profile in discipline and dicipline recognition

Short description as well as performance in this area since the previous promotion/appointment 

5. Research and Publications

Short description as well as performance in this area since the previous promotion/appointment 

6. Community interaction and  service 

Short description as well as performance in this area since the previous promotion/appointment 

7. Professional associations and congresses

Short description as well as performance in this area since the previous promotion/appointment 

8. Other relevant information

9. Conclusion
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