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1. INTRODUCTION 

1.1 This document is meant to guide students, supervisors and Heads of 
Departments/ Divisions/ Centres.  

1.2 The Guidelines should be consulted in conjunction  with  formal provisions 
governing masters’ degrees provided in the rules related to the “THE 
DEGREE OF MASTER” in the University’s General Calendar (Part 1): Click 
here for the SU General Calendar and The Faculty of Medicine and Health 
Sciences Calendar (Part 12 of the University’s Calendar): Click here for the 
FMHS Calendar. 

1.3 Therefore, please read this document in conjunction with the two sets of 
formal provisions. 
 

2. APPLICATION AND REGISTRATION 

2.1. Prospective masters’ students must apply to the relevant 
programme on the university’s website: www.maties.com, before the end 
of September every year. 

2.2. Applications are handled by the Centre for Student Administration 
(Tygerberg Campus) with the help of the relevant Department/ Division/ 
Centre/ Institute. The Head of the Department/ Division/ Centre/ Institute 
is responsible for confirming that an application for admission to a masters’ 
degree programme may be accepted. The Centre for Student 
Administration (CSA)1 will notify applicants of their acceptance 
electronically, in writing. 

2.3. Registration will take place once the application has been 
approved.  

2.3.1. New masters’ degree candidates may register twice annually – 
either before 31 March or if prior permission has been granted based on 
highly exceptional circumstances, during the course of July each year. 

2.3.2. Continuing masters’ degree candidates should register before 
7 February each year. Late registrations will be penalised. Students who 
fail to re-register annually will not be allowed to engage in academic 
activities until they have completed their annual registration. 

2.4. The approval and appointment of a supervisor are the 
responsibilities of the Head of the Department/ Division/ Centre/ Institute. 
Supervisors must ensure that they can cope with the number of students 
they accept.  

2.5. All applicants are required to complete and sign a Memorandum of 
Understanding (MoU) with their supervisors and co-supervisor(s) on 
application [See Template]. 

 
 

1 Visit www.sun.ac.za/tygstudentadmin for the CSA’s contact information  

https://www.sun.ac.za/english/Documents/Yearbooks/Current/2023%20(Eng)%20Part%201%20General.pdf
https://www.sun.ac.za/english/Documents/Yearbooks/Current/2023%20(Eng)%20Part%201%20General.pdf
https://www.sun.ac.za/english/Documents/Yearbooks/Current/2023-FMHS-Calendar.pdf
https://www.sun.ac.za/english/Documents/Yearbooks/Current/2023-FMHS-Calendar.pdf
http://www.maties.com/
http://www.sun.ac.za/tygstudentadmin
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3. PROTOCOLS 

3.1. Protocol Format (Recommended length is approximately 10 pages): 
• Introduction  
• Literature Review  
• Methods (including collaborators)  
• Ethical considerations 
• Anticipated outcomes and benefits 
• Budget 
• Timeline 

3.2. All protocols must be approved by Departmental/ Division/ Centre/ 
Institute Postgraduate Programme Committees before heads of 
departments or divisions sign them off to be submitted for ethics approval. 

3.3. ALL research projects for masters’ studies MUST obtain ethics approval 
(online application) from the relevant Ethics Committee BEFORE the 
project may begin. Should the Masters’ research project be part of a larger 
study, the Masters’ student does not require further Ethics approval 
provided that the overarching study has valid ethics approval. 
 

4. SUPERVISORS 

4.1. All supervisors should have co-supervised previously at least at Masters’ 
level and have attended a supervisor training course (as decided by the 
Faculty Board meeting of 1 November 2018). 

4.2. The supervisor must consider their own availability when accepting 
candidates for postgraduate study. If some subsequent event radically 
affects their availability, with a concomitant effect upon postgraduate 
programmes, arrangements must be made with the head of the 
Department/ Division/Centre/ Institute and the executive head of the 
department concerned, and every student thus affected should be informed 
accordingly in writing, after which alternative arrangements must be made. 
Such instances should be reported to the Committee for Postgraduate 
Research (CPR) through the relevant Postgraduate Programme Committee 
for approval. 

4.3. In cases where the nature of the topic or research methodology requires 
expertise in more than one area, consideration must be given to involving 
a co-supervisor(s) with the appropriate qualifications and experience. 

4.4. The supervisor must ensure that, where appropriate, the required 
equipment and laboratory, computer and library facilities are available or 
accessible. 

4.5. The supervisor assumes responsibility for the scientific merit and 
standard of the research work that is to be performed. 
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4.6. The supervisor must be knowledgeable in terms of all the provisions 
governing the handling of the protocol, the research and the submission of 
the thesis, as well as the examination thereof. 

4.7. Feedback on the progress of the student should be provided to the 
Postgraduate Programme Committee on a regular basis. 

4.8. For further information regarding the relationship between the 
supervisor and student please refer to the MoU (ADDENDUM). 
 

5. EXAMINATION 

5.1. The Departmental/ Division/ Centre/ Institute Postgraduate Committee 
is responsible for the nomination of examiners for approval by the 
Committee for Postgraduate Research AT LEAST SIX MONTHS BEFORE 
SUBMISSION FOR EXAMINATION. 

5.2. The supervisor may propose the names of two independent examiners 
(one internal and one external) to the Postgraduate Programme Committee 
to be presented for acceptance by the Committee for Postgraduate 
Research. 

5.2.1. A person is independent if they were not involved in the realisation of 
the thesis in any way. An internal independent examiner is a person who 
is on the university or associate’s staff establishment, but who is 
independent in terms of the abovementioned.  

5.2.2. An external examiner is a person who is not on the university’s staff 
establishment and who should be independent. Extraordinary professors 
and honorary professors of the university do not qualify as external 
examiner. 

5.3. Examiners may not have been involved in the planning or in 
conducting any aspect of the research. 

5.4. When the examiners’ names are submitted (WITH CVs AND 
NOMINATION FORM AS PER ADDENDUM) to the Committee for 
Postgraduate Research and to the Faculty Board for approval, the following 
information and documentation concerning each proposed examiner must 
be furnished: 
• The person’s current post;  
• The person’s academic and professional qualifications; 
• An abridged curriculum vitae of the person; and 
• A brief statement on the person’s previous experience as an examiner. 

5.5. It is a requirement that the same examiners are NOT used too often. 
5.6. A candidate for a masters’ degree must – with the supervisor’s 

permission – notify the Tygerberg Doctoral Office AT LEAST SIX MONTHS 
BEFORE THE DATE OF GRADUATION of the intention to submit a thesis 
for examination (ADDENDUM). 
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5.7. In the upper half of the second page of the thesis, the candidate 
shall place and sign the following declaration:  

English set wording:  
  “DECLARATION 

By submitting this thesis electronically, I declare that the entirety of the 
work contained therein is my own, original work, that I am the sole author 
thereof (save to the extent explicitly otherwise stated), that reproduction 
and publication thereof by Stellenbosch University will not infringe any third 
party rights and that I have not previously in its entirety or in part 
submitted it for obtaining any qualification. 

 Date: .........................” 
Afrikaans set wording: 
 “VERKLARING 
 Deur hierdie tesis elektronies in te lewer, verklaar ek dat die geheel van 

die werk hierin vervat, my eie, oorspronklike werk is, dat ek die 
alleenouteur daarvan is (behalwe in die mate uitdruklik anders aangedui), 
dat reproduksie en publikasie daarvan deur die Universiteit van 
Stellenbosch nie derdepartyregte sal skend nie en dat ek dit nie vantevore, 
of in die geheel of gedeeltelik, ter verkryging van enige kwalifikasie 
aangebied het nie. 

 Datum: ........................” 
 

5.8. Abstracts of not more than 500 words each in both English and 
Afrikaans are to be placed directly after the title page and the author’s 
declaration. 

5.9. For the examination, a candidate must submit work in the form of a 
thesis. The term “thesis” is the only officially recognised term for referring 
to the product of the research done for a (100% research) masters’ degree  

5.10. The candidate must compile a thesis made up of chapters - one of which 
may be an article, with evidence that the candidate is able to: 
• Plan research; 
• Apply the literature study to the research; 
• Apply elementary analytical principles (quantitative or qualitative); 
• Conclude a project; and 
• Draw meaningful conclusions. 

5.11. Primary and secondary research are both acceptable. 
5.12. The candidate must demonstrate that they have developed a capacity 

for independent, critical judgement. That is to say, the candidate must 
demonstrate that they are able to discuss methodology and existing and 
newly acquired knowledge rationally and objectively. 
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5.13. Research must be consistent with the following definition: 
5.13.1. On the basis of clearly formulated problems and through the 

methodical gathering and systematic processing of data, all efforts must 
be made to gain insights through which: 
• Scientific knowledge can be expanded; and/or 
• The application possibilities of theoretical knowledge can be scientifically 

developed; and/or 
• Techniques, systems, processes or methods for practical use can be 

developed or improved in a scientifically planned and well-grounded 
way. 
 

5.14. A conventional thesis should fulfil the following minimum 
requirements: 

5.14.1. Declaration of the nature and extent of the contributions of the 
candidate and of collaborators; 

5.14.2. A Table of Contents with accurate page references; 
5.14.3. An Abstract in both English and Afrikaans; 
5.14.4. An Introduction, preferably not more than one page in length, briefly 

defining the topic of the research; 
5.14.5. A Literature Review, which focuses on the specific, demarcated area, 

elucidating the topic of the study, and which may culminate in a problem 
statement and/or hypothesis and/or research question ; 

5.14.6. The Aim of the Investigation, which develops logically from the 
literature review and which may serve as the motivation for the study; 

5.14.7. The Methodology and Materials (experimental animals, patients, 
tissue culture, therapeutics, participants, etc.); 

5.14.8. The Results or findings after applicable analysis, elucidated by clearly 
comprehensible tables, diagrams, graphs, etc., with appropriate 
annotations; 

5.14.9. The Discussion, in which the results are succinctly argued and 
interpreted in the light of the literature review; 

5.14.10. The Conclusion, in which the findings, the interpretation thereof, 
and unresolved issues are concisely summarised. The chapter may close 
with a set of recommendations suggesting new approaches, clinical 
applications or further research projects; and 

5.14.11. The Bibliography in accordance with any acknowledged style. 
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5.15. An article format thesis comprises a submission-ready, submitted, 
accepted or published manuscript for an approved peer reviewed  subject 
journal (i.e. one that appears on the list of subject journals approved by 
the Department of Higher Education and Training) with the candidate as 
principal author. In addition the article format must include the following: 

5.15.1. A Summary - It is important to illustrate the overall purpose, 
methods, results and conclusions of the study (or studies) in a brief 
summary. 

5.15.2. An Introduction - The central research theme, background 
literature, problem statement, research question and possible hypothesis 
(hypotheses), including the study aims, must be discussed in the 
introductory chapter. Any unnecessary repetition of aspects explored in the 
publishable article should be avoided. 

5.15.3. Article 
5.15.4. A Conclusion/Summarised Comments -  In this important 

final chapter the candidate must critically consider all data in    deciding: 
• to what extent preliminary hypotheses were proven correct/incorrect, or 

the research question was answered; 
• whether or not the study aims were achieved; 
• what the overall conclusions were; and 
• which fields of research could be explored in future. 
5.16. A thesis will NOT be accepted unless it is accompanied by the Release 

Form (ADDENDUM) signed by the supervisor and co-supervisor(s). 
5.17. Editing, typing and printing costs are the candidate’s responsibility. The 

University offers facilities for the printing and binding of theses. Full 
information on these facilities can be obtained from SunMedia. 

5.18. The programme committees themselves may determine the formula, in 
terms of which the final mark is calculated. Although an oral examination 
on the thesis has to take place, it does not necessarily have to contribute 
a mark to the final mark.  

5.19. NB: A student who submits a thesis on the final cut-off date of 30 
November should be aware that the due date for examiner reports will be 
delayed.  

 

5.20. To submit a 100% research masters thesis for examination, the 
supervisor should send a single email to tyg-thesis@sun.ac.za, 
with the following three documents attached in PDF format:  
(a) Dissertation release form signed by supervisor and HoD,  
(b) Approved thesis, and  
(c) Turnitin report (indicating a similarity score of 15% or less; file 
compressed as necessary – ilovepdf.com may be helpful).  

  

mailto:tyg-thesis@sun.ac.za
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6. GUIDELINES FOR DISPUTES 

6.1. BOTH EXAMINERS HAVE PASSED THE STUDENT, BUT WITH MORE 
THAN 20% VARIATION IN THE MARKS 

6.1.1. In cases where both examiners have passed the thesis, but there is a 
20%, or greater, variation in marks between the two examiners, this will 
automatically be flagged by the Tygerberg Doctoral Office and will activate 
the option for the student to dispute the variation (PLEASE NOTE: a 
separate process is in place for cases where one examiner failed the 
student. 

6.1.2. The Tygerberg Doctoral Office will contact the student, with a copy to 
the supervisor, and will offer the student the option to initiate a dispute. 
This will make clear that initiating the dispute process might cause a delay 
in finalizing the examination (and therefore also the date of graduation). 
The dispute process needs to be completed before the oral examination can 
be conducted.  Furthermore, the student cannot withdraw the dispute once 
the process has been initiated.  Disputing the variation will not necessarily 
mean that a higher mark will be accepted, as a lower mark might be the 
outcome at the conclusion of the dispute process. 

6.1.3. The student has to confirm in writing whether they choose to pursue the 
dispute or not. 

6.1.4. In cases where the dispute is not taken up, the marks awarded are 
regarded as the final marks from the two examiners and no further dispute 
may be declared.   

6.1.5. In cases where the dispute is taken up, the Tygerberg Doctoral Office 
will inform the Vice Dean: Research and Internationalisation (Chairperson 
of the CPR), of the dispute. 

6.1.6. The Tygerberg Doctoral Office will inform the two examiners, on behalf 
of the Vice Dean: Research and Internationalisation, that a dispute has 
been declared because of a large variation in marks. The examiners will be 
requested to have a collegial mediated discussion (in person or 
electronically, arranged by the Committee for Postgraduate Research) to 
review the reasons for, and try to resolve, the large difference. This may 
lead to one or both examiners offering to change their mark (either upward 
or downward as applicable after the discussion) to decrease the variation 
to below 20%. 

6.1.7. Where one or both of the examiners offer(s) to change their mark, either 
upward or downward, so that the variation becomes less than 20%, this 
will be regarded as the final mark from the examiner and no further dispute 
may be declared. 

6.1.8. If this does not lead to a solution (i.e. where neither examiner is 
prepared to change their mark), the average will be taken as the final mark. 
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6.2. WHERE ONE EXAMINER FAILS OR REJECTS THE THESIS 
6.2.1. In cases where one of the two examiners rejected the thesis, the 

Chairperson of the Committee for Postgraduate Research will nominate an 
additional examiner in order to obtain an additional opinion. An ad hoc 
committee of the Committee for Postgraduate Research will then consider 
all the reports in order to make specific recommendations to the Committee 
for Postgraduate Research.  

6.2.2. The final results of the examination must be conveyed to all examiners 
in writing. The panel must motivate its decision if an examiner’s negative 
result is not accepted. 
 

6.3. WHERE BOTH EXAMINERS FAIL THE THESIS 
In cases where the thesis is failed by both examiners, the Committee for 
Postgraduate Research must appoint an ad hoc committee to review the 
reports of the examiners and to report to the next Committee for 
Postgraduate Research. The ad hoc committee must consist of the two 
examiners and two members of the Committee for Postgraduate Research 
as nominated by the Chair. After the ad hoc committee has dealt with the 
reports, the supervisor must carry out the decisions of the ad hoc 
committee, if applicable, before reporting to the Committee for 
Postgraduate Research.  

 

7. ORAL EXAMINATION 

7.1. Once the examination of the thesis has been completed, the supervisor 
arranges an oral examination. The oral examination is conducted by the 
examiners and has an important quality assurance function. Examiners are 
notified ahead of time of the oral examination that they are required to 
participate in. The two examiners are to be invited to the oral examination. 
At least one of the examiners is required to be part of the oral examination 
during which the student is expected to demonstrate expert knowledge of 
the study before the examiners ask relevant questions. If applicable, the 
absent examiner is required to email the supervisor explaining absence and 
approval of the result of the oral examination. The respective programme 
committees may themselves decide on the format, content and outcomes 
of the oral examination. However, the supervisor and co-supervisor(s) may 
only observe and not participate in the process. 

7.2. After the oral examination, the supervisor should compile a report and, 
where applicable, the co-supervisor(s), to provide insight into the process 
that culminated in the realisation of the thesis. (Template available) 

7.3. Once all aspects of the examination are complete, the thesis is to be 
uploaded on SunScholar with the assistance of the supervisor or 
administrator in the Departmental/ Division/ Centre/ Institute. 
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8. FINALISATION OF MARKS 

8.1. The Tygerberg Doctoral Office coordinates the examination process of 
Research Masters’ degrees. All examination reports for internal and 
external examiners of 100% research masters’ degrees are processed via 
tyg-thesis@sun.ac.za. 

8.2. Examiners must be allowed a set period of preferably six weeks within 
which to assess the thesis and submit the Standard Report Forms and 
comprehensive reports to the Tygerberg Doctoral Office. 

8.3. Academic environments should preferably calculate the final 
mark for masters’ theses as follows (this is a guideline as per the 
Faculty Board decision of 11 May 2020): 

• 30% of the mark to be awarded by the external examiner; 
• 30% of the mark to be awarded by the internal independent examiner; 
• 30% of the mark to be awarded in the oral examination during which 

supervisors and co-supervisors may act only as facilitators and not as 
examiners; and 

• 10% of the general mark to be awarded by supervisors/co-supervisors, 
which mark may not be the deciding factor in the candidate’s graduating 
cum laude or obtaining a pass mark. 

 

9. GRADUATION 

9.1. For possible graduation in December, candidates must submit 
their theses before 1 September.  

 For possible graduation in March of the next year, candidates must 
submit their theses before 1 December. 

9.2. The supervisor is responsible for notifying candidates of these deadlines 
to ensure that they comply. 

 
 
 
 
 
 
 
 
 
 
 
 
ENDS. 

mailto:tyg-thesis@sun.ac.za


 
 

 
Nomination of examiners: FMHS research masters’ degrees 

 

 
Faculty Medicine and Health Sciences 

Department  

Division  

Degree programme  

Surname of candidate   

First names of candidate  

Student number  

Approved title of dissertation  

Main supervisor: 
Title Initial Surname  

Main supervisor email  

Co-supervisor (1) if applicable: 
Title Initial Surname and Email  

Co-supervisor (2) if applicable: 
Title Initial Surname and Email  

Co-supervisor (3) if applicable: 
Title Initial Surname and Email  

 
 

NOTICE:  
INFORMATION FROM THIS FORM IS DRAWN DIRECTLY INTO EMAILS TO EXTERNAL COLLEAGUES.  
KINDLY COMPLETE THE FORM METICULOUSLY TO AVOID EXAMINATION DELAYS. 



 
 

 
NOMINATION OF EXTERNAL EXAMINER 
 
Title Name Surname Medicine and Health Sciences 

One sentence to motivate the 
nomination of this examiner Please note and complete this new section of the form as per FMHS decision in late 2022. 

Disclose any close association 
between this examiner and the 
supervisor, candidate, or study, 
or confirm: Not Applicable 

Please note and complete this new section of the form as per FMHS decision in late 2022. 

Examiner highest qualification/s Please fill out the form in full, as all fields are compulsory 

Area of expertise Please save as PDF format with the file name  
StudentSurname Examiner Nomform, for example Cupido Examiner NomForm 

Institution Please attach the resumé and ID of each examiner in PDF format with the examiner 
surname in the file name. No need to include the ID of an internal examiner. 

Position These documents should please be sent together, in a single email to tyg-
thesis@sun.ac.za. This may be done in a zipped folder if convenient. 

Verified, regular email address  

Alternative email address  

Cell number Required: Include a cell number here. 

Landline number  

Supervision experience:  
number of students graduated 
(An abridged CV of 1 page may 
be attached) 

 

Examination experience: 
number of students examined  

Recent publications (last 5 years)  

 

mailto:tyg-thesis@sun.ac.za
mailto:tyg-thesis@sun.ac.za


 
 

 
 
NOMINATION OF INTERNAL EXAMINER (or second external examiner) 
 
Title Name Surname  

One sentence to motivate the 
nomination of this examiner Please note and complete this new section of the form as per FMHS decision in late 2022. 

Disclose any close association 
between this examiner and the 
supervisor, candidate, or study, 
or confirm: Not Applicable 

Please note and complete this new section of the form as per FMHS decision in late 2022. 

Examiner highest qualification/s  

Area of expertise  

Institution  

Position  

Verified, regular email address  

Alternative email address  

Cell number  

Landline number  

 
 
Complete the section below only if a second external examiner is being nominated.  
Exclude this information in case of an internal examiner. 
 

Supervision experience:  
number of students graduated 
(An abridged CV of 1 page may 
be attached) 

 

Examination experience: 
number of students examined  

Recent publications (last 5 years)  

 
 
 
 



 

 

 
 

 

FACULTY OF MEDICINE AND HEALTH SCIENCES 
 

NOTICE OF INTENTION TO SUBMIT 
MASTER’S THESIS FOR EXAMINATION 

 

Full names of student  
Student number  
Degree programme    

Title of thesis 

  
Year of first 
registration  
Department   
Supervisor  
Co-supervisor/s (if 
applicable)  
Examiners approved at 
CPR?   
Ethics Approval 
Number  

 
 

I hereby give notice that I intend to submit my dissertation in time for (mark with X): 
 

           MASTERS THESIS DUE BEFORE THE FOLLOWING DATES: 

  
• 1 September for December graduation 

       
  

• 1 December for March graduation  
 

 
I confirm that I have taken note of the closing date for handing in my thesis 
 
and will hand in by……………………………… 

                                                                                                

     Signature: Student: …………………………………………………….           
     

  Signature: Supervisor………………………………………………… 
 

  DATE: ……………… 



 
MoU 2019 

 

FACULTY OF MEDICINE AND HEALTH SCIENCES 
MEMORANDUM OF UNDERSTANDING (MoU) BETWEEN POSTGRADUATE 

STUDENT AND SUPERVISOR(S) 

 

GENERAL INFORMATION 

A. Student details 
Full Name of Student  
Student number  
Full name of Degree (e.g MSc 
in Cytopathology)  

Contact number  
E-mail address  
Provisional title or topic of the proposed study:  
 
 

B. Supervisor and Co-Supervisor Information 
Full Name of supervisor  
Department / Division / Centre  
Institution  
E-mail address  
Contact number  
Percentage contribution to 
supervision  

Name of co-supervisor  
(If applicable)  

Department / Division / Centre  
Institution  
E-mail address  
Contact number  
Percentage contribution to 
supervision  

Name of co-supervisor  
(If applicable)  

Department / Division / Centre  
Institution  
E-mail address  
Contact number  
Percentage contribution to 
supervision  
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Please note that this MOU serves as a base document, which includes the essential 
considerations for both the supervisor and student. It should be signed by the relevant parties 
before commencement of the research component of the specific degree or postgraduate 
diploma and may be reviewed annually. Please supplement this document with additional 
points, specific to your research group or department if necessary. Please delete and/or adjust 
any sections that are not applicable to, or is different in, your environment. In case of 
additional co-supervisor(s) please add tables accordingly above. This Agreement is not 
intended to be a legally binding agreement, but ensures that all parties understand their 
responsibilities and roles in the student-supervisor relationship. 

 

1. RESPONSIBILITIES 
 

1.1 The supervisor and co-supervisors need to: 
 Be familiar with all faculty and university procedures and regulations with regard to 

postgraduate studies.  
 Establish a supervisory relationship with the student. 
 Keep the relationship with the student honest and open. 
 Give advice about project choice and planning. 
 Discuss intellectual property and publications. 
 Ensure that facilities necessary for study and research, where relevant, are available. 
 Provide research training or opportunities to access research training. 
 Meet with the student, to monitor progress regularly and to provide structured 

feedback. 
 Arrange for study guidance for the student during periods when the supervisor is 

absent. 
 Ensure that the student submits his/her intention to submit form (if applicable) and 

that the examiners are nominated timeously at Departmental Postgraduate meetings. 
 Be familiar with the most recent ethics rules and regulations 
 Be knowledgeable in the field of study and methodology  
 Ensure that they are able to have appropriate time to guide the student.  

 
1.2 The student needs to: 
 Ensure that he/she is familiar with the university regulations regarding postgraduate 

studies and abide by these regulations. 
 Commit to the research process as agreed with the supervisor(s) and according to 

the academic requirements and level of the degree pursued. 
 Undertake research with dedication and scientific rigor. 
 Develop initiative and independence. 
 Take responsibility for the development and progress of his/her research and be 

proactive. 
 Keep complete records of research results (which remains the intellectual property 

of Stellenbosch University according to the SU IP policy – please see 
http://www.innovus.co.za/media/documents/Innovus%20IP_policy.pdf) 

 Establish a professional relationship with the supervisor. 
 Keep the relationship with the supervisor/s honest and open. 
 Provide regular progress reports. 
 Engage in academic discussions and presentations and provide feedback thereon. 

http://www.innovus.co.za/media/documents/Innovus%20IP_policy.pdf
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 Presenting and reporting on research results and respond to feedback appropriately.  
 Consider feedback constructively and clarify any uncertainty with your supervisor.  
 Do a literature survey and keep abreast of all relevant literature. 
 Make use of opportunities offered by the research environment. 
 Inform the supervisor of non-academic problems that may influence progress. 
 Take responsibility to prepare and write the thesis/dissertation/research assignment 

themselves.  
 Prepare and write publications, patents and reports (if applicable – as agreed upon 

below). 
 Be aware of and abide by the university’s Plagiarism Policy. 
 Inform the Doctoral Office and/or the Postgraduate Programme Committee at least 

six months ahead of the intended date of graduation of his/her intention to submit 
his/her thesis/dissertation/research assignment for examination.  

 

2. MANAGING THE PROJECT  

 
2.1 Meetings and communication: 

 
2.1.1 A progress/ project/ academic meeting (face-to-face/phone/skype) will occur at 

least _____________ a week/ month, for at least ___________ hour/s. 
2.1.2 The supervisor(s) and student are expected to be available by email/respond to 

emails timeously, within ____________ day(s).  
2.1.3 Expectations about after hours’ communication (if any) (i.e. email/ phone/skype) 

availability):  
______________________________________________________ 

 

2.2  Timelines and reports: 
 
2.2.1 Planned date for submission of project proposal/protocol: 
________________________________________________________________ 
2.2.2 Planned deadline for ethics application (if applicable): 
_______________________________________________________________ 
2.2.3 Progress reports should be written every ______________ by the student.  
2.2.4 An annual progress report must be submitted by the supervisor for all students to 

HREC and for all doctoral students an annual progress report should also be 
submitted to the Doctoral Office (General Policies and Rules: Calendar Part 1). 

2.2.5 Expected date of submission of final thesis/dissertation/research assignment: 
_______________________________ (For MMed students, this should be 
submitted and finalised in line with the CMSA requirements). 

2.2.6 Supervisor(s) should receive the final version of the student’s 
thesis/dissertation/research assignment ______ days/weeks before submission 
date.  
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2.2.7 Supervisors are required to suggest possible examiners for the evaluation of a 
student’s thesis/dissertation/research assignment to the Postgraduate Programme 
Committee. This should be done with sufficient time for the Faculty Board to 
approve the examiners before the thesis/dissertation/research assignment is sent 
for examination.  

2.2.8 Supervisors are required to indicate that the thesis/dissertation/research 
assignment is ready for submission for examination to the relevant administrative 
office (Doctoral Office/ Faculty Administrator/Officer).  

2.2.9 Students should not know who their examiners are and may not communicate 
directly with the examiners (prior to the oral). 

 

2.3 Submission of work to supervisor, feedback and revision:  
 
2.3.1 Preferred method of document submission: email /DropBox /printed /other:  

________________________________________________________________ 
2.3.2 All submitted work shall be returned by the supervisor to the student within 

___________________ days/weeks, but not exceeding 60 days for a complete 
thesis/dissertation/research assignment (General Policies and Rules: Calendar Part 
1). 

2.3.3 Supervisors should make comments about content, argument, structure and give 
general feedback. Additionally, they can assist with language editing; however, 
this is not a requirement, and remains the student’s responsibility.  

 

2.4 Expected Outputs: 
 
2.4.1 What is the expected output of the student’s research? 

 

 Mark with X 

Research assignment (for structured programmes)  

Thesis (for research masters programmes)  

Dissertation (for doctoral programmes)  

Research article(s)  

Patent(s)  

Conference presentation(s)  

Other: 
___________________________________________ 
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2.5 Intellectual property and patents: 
 
2.5.1 Both the supervisor and student are aware that intellectual property, including 

data generated during postgraduate research and study, belongs to Stellenbosch 
University, according to the SU IP policy. Copies of all data (raw and analysed) 
must be submitted to the supervisor on completion of the study (General Policies 
and Rules: Calendar Part 1) (In case of any IP related queries please contact 
Innovus). 

 

2.6 Skills and knowledge: 
 
2.6.1 The student is aware that the following skills and methods are required for his/her 

study and should familiarise him-/herself with these (for example, before study 
begins, if necessary.  
Computer skills (i.e. Microsoft Word, Excel): ___________________________ 
Field-specific methods:   
________________________________________________________________
________________________________________________________________
________________________________________________________________ 

 
2.6.2 Will training of methods required for student’s study be provided? Yes / No  

For example:   
________________________________________________________________ 
If No, please clarify: 
________________________________________________________________
________________________________________________________________ 

 

2.7 Funding: 
 
2.7.1 Adequate project funding should ideally be available, before the start of a project 

(General Policies and Rules: Calendar Part 1) 
2.7.2 It is the responsibility of the student to apply for bursaries, scholarships etc. The 

supervisor may assist with identifying opportunities and with preparing 
applications. Draft applications must reach the supervisor _____ days / weeks 
before the deadline for submission in order for the supervisor to give proper and 
constructive input and compile the recommendation, as well as to get institutional 
endorsement etc. as and when needed.  

2.7.3 How is the project funded? 
o Bursary 
o Supervisor 
o Department / Faculty 
o Other: ____________ 
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2.7.4 How is the student funded? 
o Bursary 
o Supervisor 
o Department / Faculty 
o Private 
o Other: ____________ 

2.7.5 Are there any bursary conditions? 
________________________________________________________________
________________________________________________________________ 

2.7.6 Can conference and travel costs be covered by supervisor/department, if 
applicable: Yes / No   
If yes, specify: ___________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 

 
2.8 Work in the Department/Faculty/University: 

 
2.8.1 Is the student expected to spend a certain number of hours in the Department/ 

Division/ Centre?   Yes  /  No 
If so how many?_________________________________________________ 

2.8.2 How many hours per week are expected to be spent on research? ____________ 
2.8.3 Is the student expected to participate in other activities (i.e. teaching, supervision, 

clinical trials)?   Yes / No / N/A 
If yes, clarify: ____________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 

 
2.9 Mechanisms for dealing with disputes: 

 
2.9.1 In the event that the supervisor and student are unable to resolve disputes or 

differences of opinion, approach the Chairperson of the Departmental 
Postgraduate Programme Committee. If there is still no resolution, the matter 
should be referred to the appropriate Vice-Dean.  

 
3. ADDITIONAL REQUIREMENTS OR EXPECTATIONS FOR THE 

INDIVIDUAL PROJECT: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________ 
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ALL PREVIOUS PAGES NEED TO BE INITIALLED BY SIGNATORIES. 

 

1. Student 
 

I _____________________________________________________________ (Full name) 
hereby confirm that I fully understand and agree to abide by the role and responsibilities /rules 
and guidelines set out in this MoU. 

Date (dd/mm/yyyy): _____________   Signature: _____________________ 

 

2. Supervisor  
 

I _____________________________________________________________ (Full name) 
hereby confirm that I fully understand and agree to abide by the role and responsibilities /rules 
and guidelines set out in this MoU. 

Date (dd/mm/yyyy): _____________   Signature: _____________________ 

 

3. Co-supervisor (if applicable) 
 

I ______________________________________________________________ (Full name) 
hereby confirm that I fully understand and agree to abide by the role and responsibilities /rules 
and guidelines set out in this MoU. 

Date (dd/mm/yyyy): _____________   Signature: _____________________ 

 

4. Co-supervisor (if applicable) 
 

I _____________________________________________________________ (Full name) 
hereby confirm that I fully understand and agree to abide by the role and responsibilities /rules 
and guidelines set out in this MoU. 

Date (dd/mm/yyyy): _____________   Signature: _____________________ 
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