
 

 

 

STUDENT FEEDBACK  

Completing an E-registration form as formal request to activate a student 
feedback questionnaire: 

 

Step 1: Click on the link of the e-registration form (below) 

• E-registration form  

 

 

Step 2: The following will appear on your screen.  Log in by selecting your SU e-mail address 

• Click on your e-mail address 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://forms.office.com/Pages/ResponsePage.aspx?id=Azv6pjwKWEKEM6Eg3_zTSDFkrC6WXe1MoV1GBXEgvBxUMUJGVU1DRjlKWVRTUDZaRTg4T1c2SUJGMC4u


• Type in your SU password and click on Sign in 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Please decide if you would like to stay signed in.  If you click on Yes, you do not have to log in 
again, if No, you will have to log in every time before completing the form 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



• You are now on the E-registration form and are about to complete 

 

• Most important part of the e-registration form is to select for how long your questionnaire 
should be available.  Kindly note that it is advised to have the questionnaire open for at least 
5 days or longer, not shorter than that 
 

 

 

 

 

 

 

  



• Questions 3 to 6 - Lecturer’s information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Question 7 and Question 8 - Faculty and Department 

 

 
 
 
 
 
 
 
 
 

 

 

 



• Questions 9 and 10 - Head of Department’s information 

 

 

• Questions 11, 12, and 13 - Module information 

 

 

• Question 14 - Language preference of report  

 



• Question 15 - Co-lecturers in module  

- If there aren’t co-lecturers in the module, click No and then Submit 

- If there are co-lecturers in the module but a feedback questionnaire should not be 

activated for the other lecturers on the same date as yours, click No and then Submit 

 

- If there are co-lecturers teaching in the same module and a questionnaire must be 
activated for all lecturers on the same date, click ‘Yes’.  Complete the other lecturer’s 
information.  Select ‘Yes’ until you have completed all the lecturers’ information. If all 
information of co-lecturers are added, Submit the form. 

 

 

 

 

 



• Your completed e-registration form are send to the Student Feedback Office.  Personnel in 
the Student Feedback Office will be in contact with you on the day that the questionnaire are 
to be activated.   


	 E-registration form

