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CONFIDENTIAL   REFEREE’S   REPORT

ACADEMIC STAFF
You are kindly requested to complete this confidential report on the applicant and to send it by return to The Manager: Personnel Provisioning & Planning, Stellenbosch University, Private Bag X1, Matieland, 7602, or fax to +27 21 808 2484.
We wish to assure you that the information you provide will be treated with the greatest confidentiality and thus request you to indicate both the excellent qualities and the shortcomings of the candidate.

We greatly appreciate your co-operation in helping us to arrive at a balanced and objective impression of the candidate.

Yours faithfully

MANAGER: PERSONNEL PROVISIONING AND PLANNING
Should you have any difficulty in completing this form, please feel free to comment in the space below:

CONFIDENTIAL

STELLENBOSCH  UNIVERSITY

Confidential  Report   –    Academic  Staff
Applicant’s  name:  


Post  applied  for:  



  Department:  


Referee’s  name:  

  Tel.  no.:  


E-mail  address:  


1. For  how  long  and  in  what  capacity  have  you  known  the  applicant?

2. What  do  you  see  as  the  applicant’s  finest  qualities?
3. In  what  areas  does  the  applicant  need  to  develop  further?

4. Would  you  appoint  this  person  (again)  if  he/she  were  to  apply?  


5. What are the reasons for this response?

Explanatory notes

Please answer the following questionnaire by rating the applicant on the scale.  (Mark the appropriate block below to evaluate each factor.)

6.
Knowledge  of  the  subject (Take national and international stature into consideration)
	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  

7. Competence  as  a  teacher  of  undergraduate  students
(Consider factors such as preparation; systematic presentation of subject-matter; proficiency in communicating knowledge and the ability to foster original thought.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  


8. Competence  as  a  teacher  of  postgraduate  students
(Consider factors such as preparation; systematic presentation of subject-matter; proficiency in communicating knowledge and the ability to foster original thought.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  


9. Competence  as  a  researcher
(Consider the candidate's own competence as a researcher, the quality and originality of his/her own research outputs, and his/her competence to supervise students involved in research.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  


10. Scientific  integrity  
(We refer here to the willingness and ability to deal with new knowledge and insights.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  


11. Interpersonal  relations
(Consider, for example, attitudes (such as loyalty) to employers, figures of authority, peers and subordinates; and contact with and help to students.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  

12. Motivation  
(Consider for example intensity of motivation; realism; and attitude to work.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  


13. Academic  leadership  
(Consider, for example, the extent to which the candidate inspires staff in their teaching and research and ensures that the department’s image is promoted, and what his/her standing is in the subject community.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  


14. Management  skills  (where applicable) 

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  


15. Sense  of  responsibility  
(We refer here specifically to the applicant's willingness to accept duties and fulfil them.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  


16. Initiative  
(We refer here to the capacity for initiating new activities or launching into new directions.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  


17. Co-operation
(We refer here to the applicant's appreciation of collective action for the achievement of joint goals.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  


18. Critical  abilities 
(We refer here to the applicant's powers of judgement and objectivity.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  

19. Personal  suitability  
(For example – personality, temperament, emotional stability, ability to adjust.)

	UNACCEPTABLE
	ACCEPTABLE
	OUTSTANDING

	
	
	



Remarks,  if  any:  

20. Would  you  recommend  the  applicant  for  appointment  to  the  advertised  position?

	YES
	NO

	
	


21.
Any  further  information  you  consider  relevant:  


SIGNATURE






DATE
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