Appendix 4

Cape Higher Education Consortium (CHEC) / Western Cape Government (WCG)

JOINT RESEARCH PROGRAMME

Guidelines for Project Reports 

It is requested that the following information be provided in a report of approximately 4 – 5 pages. It is important that this report be accessible to a wide audience, including academics, government officials, and practitioners. 

1.
COVER PAGE
Researcher’s name, department / unit, faculty, university, contact addresses and phone numbers. 

Title of project and the thematic area in which it falls.

2.
ABSTRACT
The abstract should highlight the value of the project to knowledge generation in universities and its linkages to the priorities of the WCG.  
3.
INTRODUCTION AND AIMS / QUESTIONS

Reference to the objectives and outcomes specified in the funding proposal should be included in this section. 

4.
RESEARCH APPROACH AND METHODS
A short summary of the approach and methods used should be included, but detailed descriptions of highly technical processes may be omitted. 
5.
CONCLUSIONS AND RECOMMENDATIONS FOR FOLLOW-UP ACTION 

This is the most critical aspect of the report in that it needs to synthesise the findings, draw conclusions and suggest follow-up actions, e.g. for further research, policy development and implementation. 

6.
BUDGET
Please reflect the actual spend against the budget included in the original proposal. Should there be any changes in project activities planned and, therefore, expenditure, please include an explanation for this in the report.  
