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MONITORING OF EXAMINATION ADMINISTRATION (for doctoral candidate)

NOTE to promoter:  

· Please complete all the information in Sections 1, 2 and 3, excluding the columns with green text (the latter are for completion by the Examinations Officer).

· Please send the completed electronic form by e-mail to the Examinations Officer: AgriSciences (ccav@sun.ac.za) as soon as you have sent the student's dissertation to the examiners.
1.  Candidate/student

	Title, initials and surname
	

	Student number
	
	Graduation ceremony [e.g. Dec 2006]
	

	Department/Institution
	


2.  Supervisor (for enquiries)

	Title, initials and surname
	

	Work telephone / cell no.
	
	E-mail address
	

	Building and office no.
	


3.  Administration with regard to sending off and receipt of examination documentation
NOTE to Examinations Officer: AgriSciences:  

· Fill in the completion dates in the columns with green text.
· Send the completed and signed monitoring form to the promoter together with the examination documentation.

	3.1  Deadlines
	*For Examinations Officer for a "reminder" query to examiners whose examination feedback has not yet been received
	

	
	**For examiners for submission of examination feedback to Examinations Officer 
	


	3.2  Monitoring actions
	Promoter
	Examinations Officer

	Name, e-mail address, telephone number and language preference of INTERNAL AND EXTERNAL EXAMINERS 
	DOCS dispatched 
and forms 
e-mailed
	*REMINDER
followed up with examiners
	**DOCS
received from examiners
	E-MAIL confirmation to examiners

	

	
	
	
	

	

	
	
	
	


4.  CONFIRMATION of completion by Examinations Officer  

The following have been completed:
Please tick(
	E-mail has been sent to all examiners for acknowledgement of receipt of examination documents
	

	E-mail has been sent to Faculty Officer for remuneration of external examiners
	


The following documentation is attached to this monitoring page:
Please tick(
	Examiners’ completed, signed examination reports (forms A and B)
	

	Examination copies of dissertation from all examiners
	





Signature of Examinations Officer:  ____________________
Date sent:  
___________
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