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CLAIM FORM  2017
EXTERNAL MODERATION OF 
UNDERGRADUATE/ HONOURS MODULES

1. PERSONAL INFORMATION OF EXTERNAL MODERATOR*
	Title
	

	Surname and initials
	

	Institution
	

	Complete Postal address
	

	US number*
	


*    If the person is newly appointed, also attach the following completed forms:

i)  Personal information of the staff member

ii) Proof of banking details signed by banking institution 

2. INFORMATION REGARDING MODERATED MODULE(S)

	DEPARTMENT

	Module (s) (eg  Oenology 314)
	Total No of students

	
	

	
	

	
	

	
	

	
	

	
	


3. INFORMATION REGARDING CLAIM
Remuneration for task 

	Assessment Tasks moderated
	INDICATE WITH (
	*Amount 

	i)  Examination Paper 
	Number of papers:
	
	

	ii) Other Tasks(specify)


	
	

	Assessment Products moderated
	
	

	iii) Answer scripts 
(10% of total to maximum 30 scripts)
	
	

	iv) Assignments / reports of students 
(10% of total to maximum 30 assignments)
	Number:
	
	

	v) Other products (specify)


	
	


*See tariff list as approved by faculty.

Travel and accommodation costs

	a) From outside the Western Cape

	Type of vehicle from and to airport
	

	Model and engine size
	

	Distance travelled
	

	Amount*
	

	Flight ticket (attach proof of expenditure)
	

	Taxi//shuttle (attach proof of expenditure)
	

	Other


	

	b) From within the Western Cape

	Type of vehicle used 
	

	Model and engine size
	

	Distance travelled 
	

	Total amount*
	


*Amount will be completed by office according to approved tariff from US.

Daily allowance (only allowed if person stays overnight)
	a) From outside the Western Cape

	i)  Number of days …….  x R …. per night* (no proof of real expenditure handed in)
	

	ii) Number of days…….. x …….( R…..  maximum*) per night (proof of real expenditure attached)
	

	b) From within the Western Cape

	i)  Number of days x R …..  per night* (no proof of real expenditure handed in)
	


*Completed by office according to approved tariff and policy.

4. TOTAL OF CLAIM
	Remuneration
	

	Travel and accommodation
	

	TOTAL
	


5. SIGNATURE OF MODERATOR 
__________________________                   

DATE   ____________________

APPROVED BY DEPARTMENTAL CHAIRPERSON FOR PAYMENT AFTER RECEIPT OF MODERATION REPORT

Chairperson: 
___________________________________________________________________

Signature: 
___________________________________________________________________

Date: 

___________________________________________________________________

​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​For departmental office use

COMPLETION OF PAYMENT (as determined by faculty) :

_______________________    


_________________

FINANCIAL OFFICER



DATE
ADDENDUM
APPROVED TARIFF FOR THE REMUNERATION OF EXTERNAL MODERATION OF FINAL YEAR UNDERGRADUATE AND HONS MODULES

Approved tariffs for 2017
	Moderation of examination paper (per paper)
	R200.00

	Moderation per answer script 
	R3.50 to R4.50 with a minimum of R56.00

	Final year module assignments/projects
	R30.00

	Final year programme assignment/ Honours or structured M assignment/ research project
	R400 per candidate script  or R200/half day*


* Recommended if moderation is performed on campus

